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NOW! 


Order your copy of KITTY 
UNFOILED now so that 
you are sure of receiving 
one of the first of a limited 
edition to be autographed by 
the author. This humorous 
portrayal of the trials and 
tribulations of the typical 
secretary will delight you. 
KITTY UNFOILED will 
make easy reading for that 
evening at home you've been 
planning. 








Please enter my order for 


copies 
of Kitty Unfoiled at $3.75 each. 


NAME 


ADDRESS 


IF CHECK OR MONEY ORDER IS ENCLOSED 





POSTAGE WILL BE PAID. 








Welcome to— 


RICHMOND CHAPTER 


Richmond, Virginia 
President Mrs. Pauline E. Hough, 1512 Confederate Ave. 
Vice 
President 


Mrs. Margaret S. Hillman, 2730 Grace St., Apt. 3 


Corresponding Mrs. Kathleen L. Williams, 12 W. Lock Land 
Secretary 
Recording Mrs. Jane S. Mathess, 402 N. Belmont Ave., Apt. 5 
Secretary 
Treasurer Mrs. Edna R. Boothe, 1013 W. 46th St. 
GREELEY CHAPTER 
Greeley, Colorado 
President Mrs. Mary Alyse Schmidt, 19231 Seventh Ave. 
Vice Mrs. Lorene Mendenhall, 1632 Ninth Ave. 
President 
Corresponding Mrs. Kathleen Feuerstein, 502 Tenth Ave. 
Secretary 
Recording Jewel Coffman, 11231% Ninth Ave. 
Secretary 
Treasurer Mrs. Edna Huwa, 2421 Ninth St. 
GOLD FLAME CHAPTER 
Lodi, California 
President 


Mrs. Maxine Cathcart, 138 S. Sunset Drive 


PRESIDENT’S CHANGES OF ADDRESS 
Mrs. Bertha Ward 


718 Washington Street 
Waukegan, Illinois 


Mrs. Agnes K. Peterson Mrs. Kay Ellis 
625 East 14th Street 


Kathryn Miller 
611 South 32nd Ave. 


Mrs. Madeline W. Lane 
maha, Nebraska 


1902 Mayfair Drive 
Birmingham, Alabama 


Rita MacMillan 
.O. Box 1172, Station’*A”’ 
New York 9, New York Bremerton, Washington 


Bernice Hauber 


320 N. Johnson Street 
Iowa City, Iowa 


Two 


14858 Chatsworth Street 
San Fernando, California 
Martha Rosamond Mrs. Mildred Hill 

W. 607 16th Ave. Box 1036 

Spokane, Washington Pampa, Texas 





Letters from Readers 





December 7, 1951 
Dear Editor: 


We are most interested in your survey on office workers, 
and while we have some of the findings, we would like to 
have a little more information on how many respondents 
there are, where the survey was conducted and by whom. 

We find this information extremely interesting and it 
will be much more authoritative if we can have a few more 
tacts. 


Very truly yours, 
George W. Hoagland 
Research Director 


Dear Editor: 


Thank you so very much for the grand supply of past 
issues of THE SECRETARY that arrived today. You have 
no idea how helpful they will be. 

It has been fun to go over the past issues, and some 
articles are especially valuable to our membership work. We 
shall try to put them to the very best use during the months 

to come. 


As I look back over the past year I feel that much prog- 
ress has been made with out national magazine, and I wish 
you and your Board every success in your endeavors. 

Sincerely, 
Frances Dickinson 
Chairman 


National Membership Committee 
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COVER STORY 


January brings another new year and 
new resolutions. We wish to reaffirm 
our resolution of over a year ago—that 
of bringing you the type of magazine 
you most desire to read and enjoy each 
month. We hope that each succeeding 
issue brings us closer to our goal. 


FEATURES 
e Kitty Unfoiled 
e Welcome To 
e Dates to Remember 
e Letters from Readers 
e New Equipment and Procedures 
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YOU—the members of NSA gave birth to the idea of 
certifying professional secretaries and appointed a commit- 
tee called the Institute for CPS to formulate the policies 
and procedures of the program. 

The Institute has and will continue to publicize CPS but 
the predominance of non-NSA members who took the first 
annual examination in August, 1951 points to the necessity 
of a more extensive publicity campaign among our own 
members to acquaint them with every phase of the pro- 


DR. CHARLES B. HICKS, 
Director of Secretarial and Of- 
fice Management programs at 
Ohio State University, and 
member of CPS Institute, re- 
ceived his B. S. from Western 
Michigan College, his M. A. 
from Columbia University 
and his Ph.D. from the Uni- 
versity of Michigan. 


Past experience includes 
three years teaching at North 
Muskegon, Michigan High 
School; Director of Western 
Michigan College’s secretarial program; three years with 
the U. S. Army; summer school teaching at the University 
of Arkansas; and his present position at Ohio State. 


Mr. Hicks is a member of the following Associations: 
National Office Management, United Business Education, 
National Business Teachers, Ohio Business Teachers, Amer- 
ican Business Writing, Pi Gamma Mu, Phi Delta Kappa, 
Kappa Delta Ui, Sigma Tau Chi, Delta Pi Epsilon, Omega 
Delta Phi and, NSA. 


With reference to CPS, he says, “I am keenly interested 
in CPS. I know how hard NSA has worked for this pro- 
gram. I know how important the program is for secretaries 
and how extremely significant CPS can and will be for the 
future of secretarial work. I believe CPS will ‘pay off’ pro- 
fessionally, educationally, and financially; not only for sec- 
retaries, but also for their bosses. I certainly hope that CPS 
will continue to grow and will live up to the expectations 
and plans that all of us have for it.” 
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gram. Every chapter can be of invaluable assistance in ar- 
ranging with colleges and universities in its community to 
set up instruction courses, and stressing the importance of 
its members attending these classes, or taking special courses 
in subjects most needed to enable the examinee to pass the 
CPS examination. 

The secretary of tomorrow, by earning the certificate 
through higher education and experience will have raised 
the standards of the profession to the level we are seeking, 
and which will gain the recognition and respect of the top 
executives in any business or profession. 

Although the Institute is constantly striving to improve 
examination content and procedures, and to provide an 
up-to-date outline for preparatory courses, the actual par- 
ticipation of our NSA members is the guarantee of the ulti- 
mate success of attaining our goal; an opportunity we 
cannot afford to forego if we are to retain our leadership 
and prestige as members of the National Secretaries Asso- 


ciation. 

CPS is NSA’s contribution to our profession. Our faith 
in the project can be justified only when a high percentage 
of our members can and do hold the coveted certificate. By 
planning and working for higher standards, we advance as 
individuals and as an organization. 


GLADYS V. BAUER, ex- 
ecutive secretary to A. M. 
Rochlen, Director of Public 
Relations at the Douglas Air- 
craft Company, Santa Monica, 
California, the past nine years 
calls for constant contact with 
most of the administrative 
employees of the company. 
Through the office of her boss 
are processed a variety of 
problems and projects many 
of which include confidential 

, matters assigned to him, and 
coordination of company policy procedures when they in- 
volve relationships with public officials or contacts with 
the public. 

Mrs. Bauer has been an enthusiastic member of NSA 
since joining the Santa Monica Chapter in April, 1948 as 
evidenced by participation in chapter, district and national 
activities, including serving as delegate to National Con- 
vention in Chicago; Inter-Chapter Council appointments in 
the Southwest District; Chairman of National Nominating 
Committee 1949-50; Southwest District Reporter for the 
SECRETARY 1951-52 and member of the Institute for 
Certifying Professional Secretaries 1950 and 1951. 

Born September 18, 1899 near Dayton, Ohio, her busi- 
ness education was received at Holy Trinity Business Col- 
lege in Middletown, Ohio, following high school. She mar- 
ried Fred W. Bauer May 28, 1932. 

Mrs. Bauer reports on CPS in the article above; and as 
this is being printed the Institute is holding a meeting in 
Chicago. 
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MOONEY IN MEXICO 


by MARY MOONEY 


Queen Beach Chapter 
Long Beach, California 


Bonos digos, mananas. Just my way of greeting you in 
rich Castilian after two weeks in Mexico, the thought of 
which still makes me feel very frijole. I departed very hur- 
riedly, deciding to go on Thursday and leaving Saturday. 

After an uneventful trip via plane through an electric 
storm over the blackest, most jagged mountain ranges I've 
ever seen, we arrived in Mexico City with one wing and 
one motor remaining. My stomach departed at the same 
time the wing left us. We arrived around midnight, some 
four hours late. I was supposed to be met by one Senor 
named Smith (an alias, of course, I may be revealing my 
lurid past, but see no reason for doing so for an innocent 
(?) bystander). One glance indicated that Senor Smith no 
esta aqui. Instead, a dapper little gentleman approaches, 
looks me over cautiously and ventures “Senorita Mooney?” 
When I nodded, he seized my hand, kissed it, and burst into 
a torrent of Spanish, to which I intelligently replied 
“What?” He then repeated himself in French and I again 
had a gay comeback, “What?” 

With that, he shrugged indulgently, picked up my lug- 
gage, and started walking out into the pitchblack night, 
talking gibberish all the while. I had a slight battle with 
my upbringing, but decided quickly that if I wanted my 
luggage I'd better follow him. We arrived at a taxi and 
started riding for what seemed miles. I essayed a timid, 
“Donde el Senor Smith?” This brought forth another tor- 
rent of Espanol, during which I sat like an imbecile, wish- 
ing I'd paid more attention to Spanish in school. At last 
we arrived at a hotel, which I discovered much later was 
the Reforma. I was very ceremoniously conducted into the 
lobby where my unknown, the desk clerk, and a few assort- 
ed characters engaged in 30 minutes of rapid and unin- 
telligible chitchat, with me futilely interrupting now and 
then, “Any room will do.” 

Well, finally, together with the entire entourage, I landed 
in what must have been the bridal suite. The unknown 
distributed largess liberally, kissed my hand again, looked 
fervently into my eyes, talking rapidly all of the time (with 
me trying to edge him toward the door.) Eventually he ar- 
rived in the hall; I managed to retrieve my hand and closed 
the door; took another look around and immediately started 
worrying about how I was going to pay for all the magnifi- 
cense surrounding me. I finally fell asleep, heaping male- 
dictions upon the head of the absent Senor Smith. 

The next morning I was awakened by a knock on the 
door and opened it to admit three bellboys bearing what 
looked to be the stock of the Biltmore Flower Shop. I fin- 
ally solved the problem of what to do with them by put- 
ting them in the bathtub (the flowers, not the bellboys). 
(Note: The flowers in Mexico are beautiful and most in- 
expensive, but during my entire stay, the tub was full of 
them and it grew rather wearisome removing them each 
time I wanted to dip the body beautiful.) 

Very shortly thereafter, the phone rang and a charming 
male voice assaulted my ears with more musical Spanish. 
Not knowing what else to say, I murmured “si si.” (Note 
#2: When in Mexico, all you really have to be able to say 
in order to have a good time, is “si si.” ) 


A few minutes later another knock came on the door 
and my unknown of the night before bounded in, greeting 
me most enthusiastically with two kisses—one on each 
hand. By this time, I was becoming quite nonchalant about 
the whole thing. From his gestures, etc., I gathered that we 
were going out—for food, I hoped—so, I hastily grabbed 
a couple of carnations—I’ve found that it adds to the allure 
no end to sling a couple of deep red carnations carelessly 
between your teeth when appearing in public in Mexico. 

We made a triumphal procession through the lobby, with 
flunkeys bowing right and left and greeting “El Senor Al- 
varez.” I deducted from that, which I thought was very 
clever of me, that his name was Alvarez. We had a most 
luxurious and wonderful breakfast (the breakfasts in Mexi- 
co are quite out of this world—everywhere I went we were 
first served a huge platter of fresh fruit, consisting of pine- 
apple, papayas, bananas, coconut, etc.) All the time, I was 
being deluged with Spanish, the only surcease was that in 
the restaurant, the waiters addressed me in French, which 
I admit was not much of an improvement. (Note #3: In 
a situation of this nature, say “oui, oui” instead of “si si.”) 

We then went to what turned out to be a polo game. 
Not knowing Spanish and never having seen a polo game, 
all I could do was watch intently, move my head from side 
to side and enthusiastically cry “Bueno” or “Malo,” hoping 
that I got the goods and bads in the right places. I had 
completely resigned myself to never hearing or speaking 
English again, and underneath my enchanting (I like to 
think) exterior, I was still wondering in what jail Senor 
Smith was incarcerated, figuring that nothing less than iron 
bars would keep him from my side. 

All of a sudden, Senor Alvarez started shouting “Hola, 
Hola,” and pointing to the field—and who should I see but 
Senor Smith, in the flesh and a very natty get-up, knocking 
a silly little ball around the field. I stood up and shouted 
“Viva la Smith” and he, in his crass American way, fell off 
his horse, which reaction was the very least that was due my 
unprecedented arrival in Mexico. 

When he joined us later, I learned that he was a member 
of the International Polo Team and I had viewed a most 
important game. I also found out that his plane had crashed 
shortly after leaving his home in Torreon, in the same elec- 
tric storm that I had prayed through, and he had delegated 
Senor Alvarez to meet me. I was more than slightly de- 
lighted to meet someone to whom I could ¢alk. It had been 
practically 24 hours since I'd said anything but si, si, bueno, 
and malo, and needless to say, el Senor Smith spent the 
evening listening to me. 

And thus ended my first day in Mexico City—after I had 
removed the flowers from the bathtub, ran out the water, 
ran fresh water in, took a bath, ran out the water, ran fresh 
water in, and replaced the flowers. 

It is an old Spanish custom in Mexico that “ladies” do 
not appear alone in public with an admirer. I was most 
strenuously protected, but it so happened that El Senor 
Smith was so occupied with business one evening that it 
was necessary to call off a dinner party that had been ar- 
ranged. One Senor Gonzales leaped eagerly into the breach 
and requested that I dine with him. After something like 
an hour of arguing and expostulating with Senor Smith 
and pointing out that I was over twenty-one (much too 
much over, to suit me) he finally consented, with deep re- 
luctance, and I was permitted to dine with Senor Gonzales. 
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This turned out to be a marathon which started when 
Senor Gonzales appeared at 9 P.M. with orchids, gardenias 
and a few assorted blooms which I tossed nonchalantly into 
the bathtub with the other products of Xochimilco. We 
sallied grandly into Ciro’s—to be met by silence and wide 
expanses of tablecloth. It was too early; the waiters were 
not even on duty. Gonzales took one aghast look and 
roared, “no people, no life, let’s go someplace else.” We 
then took a taxi to the Tecuba—same scene—same roar. 
We flagged another taxi and arrived at Les Ambassadeurs— 
same scene, only whiter tablecloths. Gonzales was mutter- 
ing by this time. “Donde es la people (or words to that 
effect). No life—let’s go someplace else.” 


And while Gonzales and I are in another taxi on the way 
to Sans Souci, I will confide that I did succeed later on in 
the week in dining at Les Amdassadeurs. It was a most im- 
pressive and very formal dinner. I was gowned in a $19.95 
Hattie Carnegie model of white, very decollete, and was 
being very dignified and charming (I think) until the 
Ambassador from Chili or Peru gallantly attempted to light 
my cigarette. Well—it was a Mexican match, made out of 
wax or something, and the burning end plunged into the 
only opening possible. I gave a loud shriek; Senor Smith 
picked up a glass of brandy to put out the flames and in 
a quick flash of intelligence I remembered what happened 
to brandy on plum pudding at Christmas time, and knocked 
the glass from his hand, into my lap, or course. So there I 
sat, clutching my burning bosom and dripping brandy. To 
put it mildly, pandemonium reigned. I was surrounded by 
distraught diplomats shouting: “Pharmacia, Pharmacia, El 
docteur, el docteur,” with the Ambassador from Chili or 
Peru on his knees beside me and practically in tears. When 
I finally made an exit with the tattered remnants of my 
dignity and charm, El Senor Smith was heard to remark in 
the tone of a man suffering long past all endurance, “Just 
once, just once, I would like to spend a quiet evening, in a 
civilized manner. I'm afraid that my reply was unprintable 
—how was I to know the uncertainty of Mexican matches. 


Well, back to Gonzales and the taxi. There were three 
more taxis and three more refrains of “no life, let’s go 
someplace else.” 


At El Patio, I crawled out of the taxi, weak with hunger 
(it was 10:30 and the gay Mexican night life was having 
a telling effect). There I insisted that we stop looking for 
“life” and wait for it. The waiters seemed to know Gon- 
zales intimately and affectionately. 


Gonzales immediately entered into an animated dialoque 
with the waiter, ordering “Tequilla—un vaso grande” with 
gestures indicating a glass 12 inches high. The waiter 
laughingly replied, “un vaso pequeno” indicating one two 
inches high. This little charade went on for 20 minutes or 
so before the waiter started bringing the vaso grande. Food 
finally arrived. I was so hungry it tasted delicious, but with 
my skeptical mind, in Mexico, I was always trying to figure 
out what I was eating—horse or goat. 


Gonzales completely ignored his food and every ten 
minuates was going through the old routine with the waiter 
“un vaso grande.” “No, senor, un vaso pequeno.” 

The vasos grandes kept arriving with regularity. Gon- 
zales became more voluble, more hilarious, and more ex- 
travagant in his compliments. He leaned both elbows on 
the table and gazed at me, informing everyone in the vicin- 
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ity that I had hair like autumn leaves and the most beauti- 
ful emerald green eyes he'd ever seen. (I know, I know, it 
was either strong tequilla or he was color blind.) I even 
peered surreptitiously into my mirror once to assure myself 
I was me—and I was—same old eyes, same old hair, same 
old face. We were attracting so much attention that I, think- 
ing he should eat and quit drinking, snapped in a most 
American way, “Eat you steak. Eat your steak.” This sent 
him into loud guffaws of merriment, and he bellowed: “Eat 
your steak! Eat your steak! These Americans! Nag, nag, 
Isn't she cute?” This was addressed to everyone present. 


After a musical interlude during which Gonzales did the 
rhumba and I did the Tennessee Waltz, we returned to the 
table and much to my horror I saw that the waiter had left 
a bottle of tequilla. He immediately started in again, and be- 
tween swallows would roar, “Eat your steak! Eat your steak! 
Isn’t she charming?” I tried to shrink under the table, but 
figured at the rate he was going he'd be there to meet me. 


My mind was full of horrified pictures of trying to get 
him out of there, wondering if I could use a Mexican tele- 
phone, and the ignominy of confessing to Senor Smith that 
he was right. (He always is—the cad!) Then, in despera- 
tion, I caught the eye of a young American, who looked 
like he was sympathizing with me. So I waved at him and 
explained to Gonzales that he was an old friend of mine. 
(He turned out to be a schoolteacher from Colorado). 
Well, the old friend did the gentlemanly thing, came over, 
greeted me and I introduced him as Mr. Brown (which 
was the best I could think of in the circumstances.) Gon- 
zales shouted for a chair for “mi amigo” and un vaso 
grande and we were off again. Under cover of Gonzales’ 
vociferous conversation, I managed to convey to Mr. Brown 
that I would like to depart, and, between us, we managed to 
get him to a taxi, still shouting “Eat your steak, eat your 
steak—never saw anyone like her!” 


At 4 A.M. I tottered into the Reforma and Gonzales and 
Brown went on, I think, to bigger and better things. 


At 9 A.M., my telephone rang and when I answered it, 
a gale of laughter split my ear drum—“Eat your steak! Eat 
your steak! Ha, ha, ha. Will you give me the pleasure of 
dining with me tonight? That was a dull place last night. 
No life!” 


TRAINING EVERY WOMAN NEEDS 


FOR HOME 
OR BUSINESS! 





Pre Dale and Dorothy 
CARNEGIE COURSE 


Exclusively for Women 
Several N.S.A. Chapters give this course for their educational program. 
Why not your chapter? A new course to help you make your home, busi- 
ness, and social life happier in just 5 weeks! Learn to develop self-confi- 
dence and poise. Improve your conversational ability. Remember names 
and faces. Perfect your grooming and appearance. Yes, a modern 
woman ready for today’s challenge. 


For information, Call or Write 


CARNEGIE COURSES FOR WOMEN 








285 MACISON AVE., N. Y. C MU 6-2515 



































Electric Billing Machine (57 

Ten key keyset decimal tabulation is fea- 
tured in the new Underwood All Electric 
Fanfold Writing Machine. Tabulation en- 
ables rapid positioning of the carriage to pre- 
determined decimal locations to speed bill- 
ing operations, and is located in the normal 
area immediately above the keyboard. 





Matching Desk Sets (60) 

Matching items for your office furniture 
are available from the Bert M. Morris Co. 
Pictured items are available in Steel Gray, 
Gold Bronze, Walnut and Mahogany. 





Catalog (62) 

Emeco Corp. has just published their 
1951 catalog showing a complete line of 
metal and aluminum furniture for offices, 
hotels, restuarants and other institutions. 
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Rotary File (58) 

An improved rotary file has been an- 
nounced by the Ferris Mfg. Co. This file 
holds 13,000 cards, and requires just three 
square feet of floor space. New features in- 
clude a hand brake which locks the wheel 
in any desired position and an attached 
posting shelf which folds out of the way. 




















Simplified Bookkeeping System (59) 

Dome offers a simplified weekly book- 
keeping system that is suitable for all kinds 
of businesses. Ten exclusive features include 
a complete payroll record, and 276 business 
deductions allowed by law. This record 
gives you a weekly net profit and makes 
tax returns easy to fill out. 


Unique Eraser (61) 

A new, semi-automatically propelled ink 
and pencil eraser is now being made by 
Gits Molding Corp. Unlike conventional 
models, the eraser is held in a plastic case 
which is tapered at the opening to permit 
the user to remove single letters without 
the use of a shield. Refills may be inserted. 
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57 58 59 
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I have circled below those items on which I would like further in- 


610 Woop STREET 
PITTSBURGH 22, PA. 
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The coupon above is designed to eliminate writing three or four letters to obtain additional 
information on the items appearing here. Circle those you wish to know more about, clip’ 
out the coupon and mail it to THE SECRETARY, 610 Wood Street, Pittsburgh 22, Pa. 
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BURLINGTON, N. C. 





HOUSTON, TEXAS 





MINNEAPOLIS, MINN. 





PITTSBURGH, PA. 
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AUSTIN, TEXAS 


STOCKTON, CALIF. 


CINCINNATI, OHIO 






THE MEN WHO CA 


ALIQUIPPA-AMBRIDGE, PENNSYLVANIA—Seated: Florence 
Smith, President; Cassie Henry, Past President; Eleanor Barron, 
Recording Secy. Standing: W. G. Griffiths, National Electric Prod- 
ucts Corp.; Frank Summer, Pittsburgh Tube Co.; Levada C. Knott, 
Corresponding Secretary; Arthur Webster, Armstrong Cork Co. 


BURLINGTON, NORTH CAROLINA—Seated, left to right: Gus 
Travis, noted columnist, guest speaker; Marjorie Ball, President; 
Hilda Richmond, Corresponding Secretary. Standing, left to right: 
LaVerne May, Publicity Chairman; Jett Harviel, V. P.; Mrs. Doris 
Bradley, Recording Secretary. 


HOUSTON, TEXAS—Eddie King, C. E. Lyon, Clairice Landers, 
Marguerite Aldrich, from left to right. A unique entertainment 
feature was the modeling, by chapter members, of authentic cos- 
tumes that “the well dressed secretary” wore from 1900 to 1951. 


MINNEAPOLIS, MINNESOTA—Left to right: B. W. Ingli, Boy 
Scout Executive; Mrs. Eileen Kramer, Dinner Chairman; M. C. 
Briggs, Briggs Mfg. Co., (speaker of evening); Lorena Carr, Presi- 
dent; Charles J. Hajek, G. Heileman Brewing Co.; George A. Mac- 
Lachlan, President, National Bank and Master of Ceremonies. 


PITTSBURGH, PENNSYLVANIA—Left to right: R. R. Schuldt, 
Janet Schimmel, S. A. Skillman, Ruth Litz, Edward C. Doran, 
Holly Calhoun, Robert E. Slaughter, Mary H. Barrett, Charles A. 
Lynch, Helen Boyle, Regis Cordic, Mathilda Weber and J. B. 
MacIntosh. 


AUSTIN, TEXAS—Vice President Adele Pilling and her boss, 
Coke Stevenson, Jr. Mrs. Lorene Bolt introduced each new boss 
with a rhyme revealing his respective idiosyncracy, as part of the 
entertainment for the evening. 


STOCKTON, CALIFORNIA—Fifty-seven members and guests 
were present. Elliott Taylor, Director of Admissions at College of 
the Pacific, was guest speaker. Mr. H. C. Hankins, Industrial Re- 
lations Officer for the Navy Supply Annex and employer of Presi- 
dent Mrs. Yvonne Blackmun, was Master of Ceremonies. 


SANTA MONICA, CALIFORNIA—Pat O’Brien and his charm- 
ing wife were guests. Principal speaker was Congressman Donald 
L. Jackson. The theme of the evening was “The Visiting Firemen.” 
Bosses and guests were furnished with red fireman hats and place 
cards were small fire trucks. 
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AKRON, OHIO 


CAME TO DINNER 


CINCINNATI, OHIO—Left to right: Very Reverend James F. 
Maguire, S. J., President, Xavier University; S. J. Hayward, Engi- 
neer, City of Cincinnati; F. M. Supple; Margaret K. Ward, Chair- 
man; Reverend William Dern, D. D., speaker of the evening. 


COLUMBUS, OHIO—Left to right: Ivie Cullen, V. P.; Edward 
Wright, Dept. of Theatre Arts, Denison University, guest speaker; 
Lenora Emrich, President; Chet Long, six-time Master of Cere- 
monies; and Mrs. William Montanari, V. P. and program chairman. 


AKRON, OHIO—Speakers’ table, left to right: Mrs. Dorothy 
Troescher, President, Inter-Club Council; Grace Croskey, program 
chairman; Joseph Tomas, Firestone Tire & Rubber Co.; John S. 
Knight, guest speaker; Lillian Brenner, President; E. J. Thomas, 
President, Goodyear Tire & Rubber Co.; Mrs. Lilyan Miller, NEVP; 
Herbert B. Link, V. P. The Bellows Co.; Dr. Norman P. Auburn, 
ve University of Akron; Louise Gamble, secretary to Mr. 
Auburn. 


ALBANY, NEW YORK—Lena Cremisio, President; Dr. H. Tain- 
tor, Director, Sterling-Winthrop Institute and Freda Mohrmann, 
secretary to Dr. Taintor. 


LOS ANGELES, CALIFORNIA—Left to right: District Attorney 
of Los Angeles County, Mr. S. Ernest Roll; Velma Barnett, Presi- 
dent, and her boss, Mr. James D. Harris, The Fluor Company, Ltd. 
District Attorney Roll was guest speaker. 


KANSAS CITY, MISSOURI—Fishing for prizes are, left to right: 
J. E. Kennedy, V. P., Cook Paint & Varnish Co.; Mrs. Elizabeth 
Lair; Mary Beth Plummer; Bernetta Duncan; and G. T. McCartney, 
President, Lee Foods Division. 


GREENSBURG, PENNSYLVANIA—Lena Mari, President, is 
handing the Boss of the Year trophy to Mr. Evans. National Presi- 
dent Mary Barrett was present for the dinner and can be seen in 
the background of this picture. 


CORPUS CHRISTI, TEXAS—Left to right: Mary Bodenhamer, 
V. P.; A. J. Cheatum, Supervisor, Corpus Christi Retail Institute 
of Del Mar College; and Ruth Bryant, President. Mr. Cheatum, 
special guest, has been helpful in arranging a CPS study course 
for the chapter through Del Mar College. 









































CORPUS CHRISTI, TEXAS 








THE SECRETARY 


A Secretary's New Year's Resolution 


The first day of the year I do resolve 

To get up earlier and be on time— 

To type more speedily—without mistakes 
To have no colds, regardless of the clime! 

I do resolve to know where letters are— 

To smile, no matter what (I wish I could’); 

If they're not kept, dear boss, please don't forget 
At least my resolutions were quite good! 





A Secretary’ Vote 


I think a special word of praise 
Should go to bosses everywhere— 
They've many things to think about, 
There’s not a day without a care! 


They work long hours ... and rush jobs through ... 
And quiet tempers that will fly— 

Make business trips and write reports 

While secretaries type (and sigh!) 


We think our task is difficult 

And woe! If things aren’t going right— 
But if we had our boss’ job 

Why ... we'd be working day and night. 


—ELSIE M. FARR 
Lake Shore Chapter, Chicago 
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WHICH PHONE 
PROBLEM IS YOURS? 


And what do you know about the Hu:h-A-Phone 
though it Aas been on the market for thirty years? 








PRIVACY: 
For the secretary: 


Avoids disturbing the 
“Boss” when taking care 
of phone calls—promotes 
office quiet. 

Safe- guards confidential 
conversations. 

Reduces nervous tension 
and fatigue because it 
gives good reception at 
the other end of- the line 
though using a relaxed 
conversational volume of 
Hush-A-Phone Wt. 5 ozs. voice. 


The “BOSS”: 
Gives him control of privacy even with visitors at his 
desk; reduces nervous tension and fatigue; improves hearing. 


The Office as a Whole: Reduces the noise level by elim- 
inating the clamor of phone talk. Improves phone hearing. 





A Good Secretary informs berself 
Write for literature. 


HUSH-A-PHONE CORP. 
Room 715, 65 Madison Ave., N. Y. C. 16 
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Beauty is your Rusinsss OO 


by GEORGIA CASH 


Hello everybody, here we are again to talk about the 
“femme fatale” figure (and what we can do to get one!) 
As we continue to climb the anatomical ladder, this month 
brings us to our broadest subject for discussion. Need we 
say more? Of course, if we had abided by our great grand- 
mother’s good judgment we would have stayed with hoop- 
skirts and bustles and etc. and all this chatter about “the 
shape” wouldn't be necessary but, no, some bright little gal 
had to cook up an idea about clothes and call it style and 
we're stuck. They make skirts as slim as a trousers leg and 
we have to wear ‘em! So - - - since figures like a feather 
pillow with granny’s corset on are strictly passe—let’s see 
what's to do about it. Connoisseurs of female figure per- 
fection decree that bust and hips should measure the same 
and the waist should be ten inches smaller so let’s get the 
tape measure again. Pretty bad, huh? Well, the following 
two exercises if done regularly will get you well on the way 
to evening things up. 

Lie on your right side with your right arm straight up 
under your ear and your toes pointed straight down. Place 
your left hand on floor right beside your diaphram for bal- 
ance. You should be balanced on a perfectly straight line 
from fingertips to toes. Now tense the leg muscles and lift 
both iegs up off the floor until they are about even with 
your top hip line—then lower back to the floor—that’s 
right, up and down, up and down. Twenty times. Now raise 
the top leg even with the hip line and hold it there while 
lifting and lowering the bottom leg. Same count. Now 
switch to the left side and repeat. 

Now get flat on your back and pull your knees up, keep- 
ing the feet almost on the floor. Keep the knees close to- 
gether and let your hips flip from side to side. Start with a 
good swinging rythm, allowing the middle to be completely 
relaxed, and allow the thighs to strike the floor with a good 
sharp slap. This is nothing more than breaking down fatty 
tissue—and the body disposes of the fat as it melts down, 
thus literally melting off inches. If the upper hips are too 
wide bring the knees up almost to the chest for your work. 
If the extra inches are low in the hips—lower the feet to 
the floor about 10 inches from the buttocks. 

Of course, all reducing exercises are done with a maxi- 
mum of speed and effort—and the two given above will do 
wonders in helping to get rid of those extra inches that 
make a smart pencil slim skirt feel like a too-tight girdle. 

If you work at these as you should you're going to be 
pretty sore tomorrow—but there’s one consolation, while 
you are working on your hips you are also doing some very 
good work toward a pretty midriff (sort of killing one girl 
with two exercises! ) 

Don’t be too hard on the fashion experts, girls, we might 
be a little more comfortable (or lazy) if we still wore 
hoop-skirts but can’t you imagine what it would be like at 
your desk, on a crowded bus, or in a convertible? See you 
next month with some nice easy exercises to deflate that 
spare tire around your middle. And while we're on the sub- 
ject of the body, if you have special problems—such as 
bowed legs, pigeon toes, knock-knees, round shoulders, etc., 
send them in to the SECRETARY—or directly to me and 
we will do our very best to help you. 
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by HOWARD P. REUTER, Attorney at Law, 


Member of the Allegheny County Bar Association 
Pittsburgh, Pennsylvania 


The only contract requirement which we have not yet 
discussed is “validity of subject matter.” The subject mat- 
ter of a contract must be legal and not violate criminal 
law. Contracts against public policy are illegal and 
void. If this were otherwise, the law would be upholding 
the very things which it seeks to suppress and control. 

U. B. Kareful agreed to pay A. Monster $100 if he would 
steal a certain antique relic from the local museum. Mon- 
ster did so and delivered the relic to Kareful who then 
refused to pay. Monster's suit for $100 will fail. 

Marty Graw promised his secretary, Ida Clair, $20 if she 
would deliver a small package to Paul Tree at the air port 
that evening. When Ida delivered the package, both she 
and the package were seized by the police. The package 
contained opium. Marty refused to pay Ida the $20. A suit 
will succeed unless Ida knew the contents of the package. 
Where the subject matter of a contract is criminal, the con- 
tract is void, unless the parties bringing the suit have no 
knowledge of the criminal violation. 

O. Yukid had been playing around with Clara Neel and 
decided to marry her. Dee Zeyer, a young widow whose 
bankroll was as well proportioned as you know what, want- 
ed Yukid for herself, promised him $10,000 if he would 
refrain from marrying Clara for two years. The more Yukid 
thought, the more the proposition appealed to him and he 
accepted the offer. After two years, Yukid asked for pay- 
ment, for Dee Zeyer had not been able to convince him to 
marry her, and was refused. Yukid cannot recover. 


Agreements in restraint of marriage are illegal. 

Rhea Grett wished to marry Izzy Devine but her lawyer 
said she had no grounds for divorce from her current 
spouse. Rhea promised a Parisian model, Shees Noprood, 
$200 if she would intice her husband into an embarrassing 
situation, to grant grounds for divorce. The model and Mr. 
Grett were discovered in an embarrassing situation by a 
photographer hired by Mrs. Grett. Mrs. Grett failed to pay 


Miss Noprood as agreed, and suit was brought. The subject 
of the contract was immoral, although perhaps interesting, 
and there can be no recovery. 

It is contrary to public policy to enforce agreements 
to promote divorces. 

Agreements entered into on Sunday are valid in some 
states, not in others. Hence, the law of a particular state 
must be consulted. 

Usury is the charging of interest in excess of the 
maximum rate set by law. The rates vary with the dif- 
ferent states. In some states violation of the usury laws 
renders a contract void; in other states the only penalty 
is loss of all interest above the legal rate. 
=>\ Belle Ohe, loud-voiced opera 


“Rig singer borrowed $500 from 
Gio 








Qj D. Funct, who only gave her 
a, $400, retaining $100 as interest 
for a one year period, when the 
loan would become due. The 
maximum rate of interest in the 
state was 6%. Belle Ohe refused 
to pay the loan. Some states 
would not allow D. Funct to col- 
lect any money, even his $400. 
Other states would allow him to 
collect $400 plus $24 interest for the year. 

I. M. Rich promised a former real estate agent, now re- 
tired, R. U. Abel, $1,000 if he would sell her home for 
$15,000. Abel advertised the house in the newspapers, 
showed it to many prospective buyers and was finally able 
to sell it for $17,000. Abel no longer had a license to sell 
real estate and Mrs. Rich knew this. She refused to pay him 
the commission. Can he recover in suit? No! 

Where the law provides that a person shall procure 
a license before engaging in a certain business or pro- 
fession, a contract made involving such business or 
profession is void, unless a license has been secured. 

In most states gambling contracts are void. Money 
lost on wagers cannot be recovered and the courts will 
leave the parties in their status quo. 

Oliver Whist, a card shark, 
got into a card game with Art 
Less, the evening ending by Art 
losing $2,500 to Whist. Art had 
only $1,000 and Whist accepted 
Art’s I. O. U for $1,500. Later 
Art refused to pay. Whist sued 
Art for the $1,500 whereupon 
Art sued Whist for the $1,000 
he had lost. The courts will leave 
the parties in their status quo. 
Art cannot recover his $1,000 

THE Se ae nor can Whist collect the $1,500 

1.0.U. 

This article concludes the study of the elements of a con- 
tract. Your constructive criticisms on this series of articles 
is invited. 
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O EASY TO HANDLE for 
TOP-QUALITY RUNS! 
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A. real Pleasure to use 





Remington Rand PROCEL Stencils 


It’s natural that so many typists prefer PROCEL 
Stencils. When typing, they are easy to read 
against the special white cushion sheet, designed 
to banish “stencil eyestrain.” PROCEL’s sensitive 
plastic coat responds to any typing touch, to pro- 
duce copies that are uniform, highly legible and 
print-like in appearance. 

Proce Stencils assure long runs of top-quality 
copies . . . save retyping in the middle of a run. 
PROCEL’s combination of sensitivity and strength 
minimizes cut-outs. This sturdy sensitivity makes 
PROCEL ideal for illustration, stylus and pen work. 
And, proceL Stencils permit easy, non-detectable 
correction. Next time you type a stencil, make 
it a PROCEL . . . and see how easy 
stencil typing can be. 









FREE . . . Booklet DS 31B, yours 
for the asking—shows how 
PROCEL Stencils help you do a bet- 
ter job, faster. 






Remington Rand, Room 2395, 315 Fourth Avenue, New York 10 

O Please send me your FREE booklet DS 31B — Plastic 
PROCEL Stencils. 

0 Please arrange a FREE demonstration of pRocEL Stencils 
in my office. No obligation, of course. 
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Regionally Yours— 


“Regionally Yours—Detroit Transcript Chapter” was the 
theme of the Region III, N. E. District meeting held at the 
Fort Shelby Hotel, Detroit, Michigan, the weekend of Oc- 
tober 26-28. 

Lilyan Miller, Northeastern Vice President presided. 
Mary H. Barrett, National President and Dolores Lang, 
National Secretary, participated in the meeting at which 
fifteen chapters representing Wisconsin, Michigan, Indiana 
and Illinois were present. Members from Akron, Ohio and 
New Castle, Pennsylvania also attended. 

A tour through Greenfield Village and lunch at the Dear- 
born Inn preceded the Saturday business session. Presenta- 
tions were made on the following subjects: 

The Duties of a Chapter President—Mary Lenting, Mich- 
igan State Advisor. 

The Duties of a Convention Delegate—Clare H. Jen- 
nings, Illinois State Advisor. 

Ways and Means Projects—Eileen Kramer, Wisconsin 
State Advisor. 

Programs—Mary Hessling, President, Marquette Chapter, 
Peoria, Illinois. 

Education—Catherine Norris, President, Detroit Tran- 
script Chapter and Chairman of the National Education 
Committee. 

Boss Night Dinners—Amy Jansen, Indiana State Advisor. 

Chapter Bulletins—Edna Noelle, President, Evansville, 
Indiana Chapter. 

Remington Rand, Inc. provided delicious hors d'oeuvres 
at the cocktail party held prior to the banquet held in the 
Empire Room. A red carnation corsage and a handbag 
holder were the favors. Mrs. Barrett spoke briefly and 
Treesa Way Merrill, President of the Michigan State Fed- 
eration of Women’s Clubs gave the main address. Her sub- 
ject was, “Helping the youth of today to be better citizens 
of tomorrow.” 

“Cutting the Cake,” in honor of Detroit’s 250th birthday 
was a unique ceremony. Those whose names were drawn 
to receive a piece of the cake won door prizes ranging from 
an apartment-sized vacuum cleaner to an over night bag. 

The climax came as Lilyan Miller presented “Miss Re- 
gional,” the girl who submitted the best essay on, “how 
NSA can further progress to benefit the secretarial profes- 
sion.” Anne Burleigh of Kalamazoo, Michigan received the 
award—a beautiful pearl and gold bracelet with a pearl 
encrusted gold ball into which a watch was set. 

Ten a.m. Sunday was brunch time followed by another 
business session devoted mainly to national affairs. 

Lilyan Miller announced she would present an award at 
the 1952 convention to the N. E. District chapter which 
installed the largest chapter, with one stipulation: the new 
chapter must have a delegate at the Washington, D. C. 
convention. 

Miss Miller discussed a plan to have an NSA shopping 
center at the convention, stocked with goods furnished by 
chapters. This merchandise is to be, so far as possible, rep- 
resentative of the locality of the chapter contributing it. 
This is to be a N. E. District-sponsored project, but par- 
ticipated in by all districts, with the National Home Fund 
beneficiary. 

The scrapbook award was presented to Marquette Chap- 
ter, Peoria, Illinois. 
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CRUDE AND REFINED 


by E. F. UNDERWOOD 
Vice President Sioux Oil Co. 


This is a picture of a secretary in oil. 

If, really a painting by a master, the canvas must be very 
large to depict all the splendid qualities of the subject, Miss 
Secretary, or the scope of the oil industry. The closely allied 
and interdependent Oil and Automotive industries are said 
to be the second largest business in our country; second 
only to Agriculture. Many fine opportunities, in exception- 
ally interesting work, are open to women, particularly sec- 
retaries, in oil and gas company management. An oil com- 
pany, either large or small, is generally described, within the 
industry, as “integrated” or “independent.” The integrated 
company is one whose activities are proportionately divided 
in all four major phases of the business; production, refin- 
ing, transportation, and marketing. The independent com- 
pany, big or little, operates principally in only one of the 
four major divisions of the industry. 

Oil is an important part of the daily doings of all our 
people, the 175,000 service stations, the 49,000 bulk dis- 
tributing plants with their 90,000 tank trucks are familiar 
to all. Less familiar, but known to many, are the marine 
terminals served by tankship and barge, the pipeline termi- 
nals served by great networks of product pipelines, the 
hundred of refineries receiving crude oil through thousands 
of miles of crude oil pipelines from hundreds of thousands 
of oil wells producing in excess of six million barrels of 
oil daily. All of this is a vital part of the mechanized econ- 
omy in which we live with the highest standards of all 
times. No less important is oil to the building of our de- 
fenses and fueling our expanding military strength made 
necessary by the Communist aggressors who threaten our 
very existence today. 

This vast enterprise, world wide in scope, is typical 
American free enterprise from the technicians preceding 
production to the traders serving the ultimate consumer. A 
business financed, developed, managed, operated and owned 
by our citizens. Without reciting reams of statistics, let's 
just say the world’s business of Petroleum and its Products 
is 90% directed by good secretaries and their bosses from 
right here at home. Those secretaries help, too, with the 
job of resisting political and bureaucratic effort to take con- 
trol of our industry which brings its fine quality goods of 
today, to market with keenest competition always present, 
insuring prices no higher than in 1925. Oil not only pays 
its taxes (plenty high, too,) like everybody else, but is 
probably the largest unpaid tax collector for government at 
all levels. You know, the gasoline tax, etc., one of our fav- 
orite sayings is “Gasoline is cheap—only the Tax is high.” 

Our secretary of this story, Miss Minetta A. Miller, of 
Denver, Colorado, is an active member of her chapter 
(Evergreen) of the National Secretaries Association, mem- 





E. F. “Tax” Underwood is a native of Houston, Texas—1916- 
1926. He has had experience in the following fields: oilfield 
laborer, pipeline gauger, Marine Corps World War I, refinery 
clerk, tankwagon driver, salesman, Special Representative, 
THE TEXAS CO. 1926-1947, salesman, lubricating engineer, 
Division Manager Oil and Liquified Petroleum Gas, Assistant 
Sales Manager, Sales Manager, Petroleum Administration for 
War, Sales Manager, SKELLY OIL CO. 1947—Vice President- 
General Manager, SIOUX OIL CO. and predecessor company. 


ber of the Board of the Institute for Certifying Professional 
Secretaries, unstinting worker when helping with commun- 
ity and sectional affairs in the Region, called the “Rocky 
Mountain Empire” by one of the leading papers. Miss Mil- 
ler helped organize, was charter member and now serves as 
Vice President of the Desk and Derrick Club of Denver, 
an organization of women employed in oil, who get to- 
gether regularly for some fun and to hear a speaker describe 
some phase of the oil business; followed by a Saturday field 
trip, with the girls in jeans and riding breeches, observing 
the work done by seismograph crews, land and lease men, 
drilling and production operations, refinery inspection or 
other phases covered in the paper delivered at their last 
meeting. This organization also serves the industry in find- 
ing and placing competent women in the right job with 
the right company and assists others to make advantageous 
connections within the business. 

Oh, yes! Did we fail to mention this already busy person 
is otherwise gainfully occupied? Sure did. Well, this able, 
intelligent and efficient woman is a corporate officer (As- 
sistant Secretary) and confidential secretary to the Vice 
President and General Manager of Sioux Oil Co., a small 
integrated oil company, operating in the Rocky Mountain 
Region (here goes the plug—no stock for sale) with gen- 
eral offices in Denver, oil production in Wyoming, refineries 
at Newcastle, Wyoming and Chadron, Nebraska, and mar- 
keting outlets in Montana, North Dakota, South Dakota, 
Nebraska and Wyoming. 

“Good morning, Mr. Underwood, did you know the 
Whosit Company got a nice well in Section 19 last night? 
About 200 barrels, I hear .. .” And believe me, I was on 
long distance with the Production Vice President of the 
Whosit outfit last night, off and on from 9 P.M. to 4 A.M. 
trying to get the dope on that wildcat well - - -. 

Crude oil, natural gas, etc., is the Oil Business; Refined 
are its Secretaries. How do these secretaries do it? Bless 
them! 
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NEWS FROM 





THE FOUR CORNERS OF NSA 








SOUTHEASTERN DISTRICT 

OpEssA HENSON 

c/o Rich's 

Atlanta, Georgia 

MEMPHIS CHAPTER had a won- 
derful project during the Summer— 
They collected from hither and yon,75 
electric fans which were given to a 
welfare home. This project was an- 
nounced over the Scripps-Howard 
wires, which carry news to 19 cities. 

BIRMINGHAM, ALABAMA was 
the hostess chapter for regional meet- 
ing November 9-10-11, Veep Marga- 
rette Bibb presiding, and Madeline 
Wood Lane, President, and Clemmie 
Werts, Chairman, acting as official 
hostesses. Outstanding events of the 
business session were the work shops 
—model business meeting held point- 
ing up proper parliamentary procedure, 
papers on the ideal official and com- 
mittee set-up for a chapter, etc. Speak- 
ers on their program were: Mayor of 
Birmingham, President of the Cham- 
ber of Commerce, and Congressman 
Laurie Battle. Interesting reports were 
made from all chapters. 

The MALABOUCHIA CHAPTER, 
entertained little girls from two orph- 
ans’ homes at a Mother Goose party on 
December 12. 

Reports from the meeting of Region 
I at Bedford Springs, Maryland, AL- 
GONQUIN CHAPTER, indicate that 
they really had a “Pow Wow.” Vice 
President Margarette Bibb with the 
gavel, and National President, Mary 
Barrett, Northeastern Vice President, 
Lilyan Miller, and Helen Boyle, Treas- 
urer, also in attendance. Five chapters 
represented—all with outstanding re- 
ports. There were also special guests 
from a number of neighboring chap- 
ters. Bedford Springs Hotel is a marv- 
elous place for a meeting—beautiful, 
nestling in the foothills of the Alle- 
ghenies. The girls enjoyed swimming, 
golf and surrey rides. Margaret Lester, 
President, and Dorothy Campbell, 
Convention Chairman, are to be highly 
commended for a successful meeting. 

The PIONEER CHAPTER, Char- 
lotte, N. C. has interested its members 
in being alert to civic affairs. A talk 
by Mr. Herman Hoose brought them 
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up to date on Charlotte’s traffic situ- 
ation. Mrs. Janet Greene, Field Repre- 
sentative of the Social Security Board, 
presented information on this vital 
subject. Another interesting and in- 
formative speaker was Representative 
Ed O'Herron who discussed the know- 
how or the “machinery” involved in 
passing a bill through the Legislature. 

ASHVILLE, N. C. CHAPTER is 
adopting a child for Christmas. 
NORTHWESTERN DISTRICT 

Miss LAURIE MAE SANDERS 

1326 East Ninth Street 

Olympia, Washington 

Secretaries of the TALL CORN 
CHAPTER, Council Bluffs, Iowa, while 
celebrating the chapter’s Fifth Birth- 
day had the delightful experience of 
hearing how they “sounded.” The eve- 
ning was a quiz program, fashioned 
after the “Dr. I. Q.” show, which was 
recorded and played back. 

The characters out of the world of 
goblins and comic strips helping to 
entertain patients at the Halloween 
Party in the VA Hospital in Sioux 
Falls, South Dakota were really secre- 
taries in disguise, members of the 
MELIOR VITA CHAPTER. 

The SPOKANE, WASHINGTON 
CHAPTER is undertaking the project 
of addressing envelopes for the annual 
drive of the American Cancer Society 
and has also accepted an invitation to 
have several members speak at the 
Girls Vocational Guidance Conference 
at North Central High School. The 
OLYMPIA, WASHINGTON CHAP- 
TER made Christmas brighter for a 
deserving girl student at the local busi- 
ness college by paying a month’s tui- 
tion for her. 

The BOOK CLIFF CHAPTER'S 
scholarship winner at Mesa College in 
Grand Junction, Colorado is apparent- 
ly a talented and personable young 
lady, as she is appearing in the Chil- 
dren’s Playhouse production of “Cin- 
derella” and is a candidate for Home- 
coming Queen of Mesa College. 
SOUTHWESTERN DISTRICT 

GLapys V. BAUER 

1930 Arizona Avenue 

Santa Monica, Calif. 

Civic participations worthy of men- 
tion by the PORT CHAPTER, Lake 


Charles, Louisiana, is its service for the 
fourth consecutive year as ushers at 
the annual banquet of the Association 
of Commerce and the sponsoring each 
month of a formal dance for service 
men under the auspices of the local 
YMCA. PORT CHAPTER is also giv- 
ing a third Secretarial Science scholar- 
ship at McNeese State College to a 
student selected from the local schools. 

The crowning of Eddie King’s boss, 
C. E. Lyon, General Manager of the 
Diamond Alkali Company as “Boss of 
the Evening” was a highlight of the 
formal Boss Night banquet held by 
the HOUSTON (Texas) CHAPTER 
on October 11 with 87 in attendance. 
Commentator Howard Hartman from 
KPRC presented the secretaries in a 
skit. Each secretary was dressed in ap- 
propriate costume and with a song, 
dance or music suitable to the respec- 
tive period from the Gay Nineties to 
the 1951 secretary. 

A charming exchange student, Miss 
Aiko Miyashita of Tokyo, Japan, at- 
tending Southeast Missouri State Col- 
lege in Cape Girardeau, Missouri en- 
tertained the members of the GIRAR- 
DOT CHAPTER at its November 
meeting. Miss Miyashita, attractively 
dressed in a formal type kimona, re- 
counted her life in Japan and the far 
reaching influence of American occu- 
pation on Japanese customs, particu- 
larly the change in the status of women 
since the war. 










BE A FLIGHT ) 


HOSTESS! 


Romance - Travel - Glamour 
New adventures every day! 
A full time vacation with 

good pay. 

OUR graduates go to WORK! 
Over 2,000 McConnell flight 
graduates fly with 26 airlines. 

YOU can TOO! 
Send 25c for catalog. 


McCONNELL AIRLINE SCHOOL ¢ 
1030 Nicollet Ave., Rm. $12, Minneapolis, Minn.  # 
Hostess @ Stewardess Training ; 
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McConnell Graduate 
FLYS FOR T.W.A. 
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NORTHEASTERN DISTRICT 


Mrs. LEO HORCHOW 

c/o J. C. Breyfogle 

74 E. Gay Street 

Columbus 15, Ohio 

Scanning the ABC’s of NSA Chap- 
ters in our District, we point with 
pride to: 


ACTIVITIES of outstanding nature. The 


NICOLET CHAPTER, Green Bay, 
Wisconsin has its own bowling 
team. Their uniforms are yellow 
sweater blouses lettered in red, 
“NICOLET CHAPTER, NSA.” AB- 
RAHAM LINCOLN CHAPTER, 
Springfield, Illinois crowded into 
October a rummage sale, a Hallow- 
een Party, a Chili Supper plus a reg- 
ular meeting. 


ANNIVERSARY number four was re- 


cently celebrated by CONESTOGA 
CHAPTER, Lancaster, Pa. with good 
publicity in the Lancaster Daily In- 
telligencer Journal. 


Boss NIGHTS have been or will be 


held by NIAGARA FALLS CHAP- 
TER; MASSILLON CHAPTER, 
Ohio; PAGODA CHAPTER, Read- 
ing, Pennsylvania; MILWAUKEE 
CHAPTER, Wisconsin. 


CHRISTMAS PARTIES. The BEACON 


HILL CHAPTER, Boston will share 
its fun and gifts with inmates of 
the Tweksbury Hospital. SPRING- 
FIELD CHAPTER, Massachusetts 
will present a repeat performance of 
last year’s Christmas Play. The LIB- 
ERTY BELLE CHAPTER, Phila- 
delphia members are making pack- 
ages for 40 ladies at the G. A. R. 
Home for the Aged. They are also 
dressinga large doll for the chil- 
dren at the Shriners Hospital. 


Firsts in NSA deserve honorable men- 


tion. The CINCINNATI CHAP- 
TER, Ohio had its first Boss Night 
on November 15. First report of a 
“Chinese Auction,” held by the 
HARTFORD CHAPTER, Connecti- 
cut. ABRAHAM LINCOLN CHAP- 
TER had its first bride, charter mem- 
ber, past Treasurer, Recording Sec- 
retary, President and Regional Con- 
vention Chairman, Mary (nee Che- 
pulis) O’Heren. New BELLE LET- 
TRES CHAPTER, Elkhart, Indiana 
has chesen its first bulletin title, 
“Desk and Diversion.” The NIAG- 
ARA FALLS CHAPTER recently 
installed its first mew chapter in 
LOCKPORT, New York making 
Niagara County the first County in 
New York to have two chapters of 
NSA. The PHILADELPHIA 


REGIONALS: 


JANUARY, 1952 


CHAPTER is the first to come 
through with the report of the Bos- 
ses holding a “Secretary Night.” To 
all you NSA FIRSTS our congratu- 
lations. 


INTERESTING parties and meetings al- 


ways play an important part in our 
ABC Parade. CON BRIO, Bloom- 
ington, Illinois NSA’ers recently 
braved 9.4” of snow to attend a 
winter weiner roast . . . not being 
able to get out to the country, they 
just moved the country into the city. 
BEACON HILL, Boston enjoyed the 
Telephone Company’s film “Thanks 
for Listening,” complete with mod- 
erator. NIAGARA FALLS held a 
dinner honoring Cassandra Water- 
man, New York State Advisor, with 
national officers Lilyan Miller and 
Dolores Lang sharing honors. TIRE 
TOWN CHAPTER, Akron, Ohio 
honored Lilyan Miller at a Sunday 
afternoon tea. MARION CHAP- 
TER, Ohio recently held its annual 
Mother-Daughter Banquet. An in- 
formal office party held by the LIB- 
ERTY BELLE CHAPTER netted its 
treasury over $100. They have also 
formed a “Speakers’ bureau,” to aid 
the Taylor Business School by fur- 
nishing speakers at two-week inter- 
vals. ALIQUIPPA-AMBRIDGE tre- 
cently held a joint meeting high- 
lighted by a Panel Discussion with 
the Beaver Valley Personnel Asso- 
ciation. The topic was, “The Secre- 


tarys Part on the Management 
Team.” 
MEMBERSHIP: Recent parties have 


been held by CON BRIO; FLOW- 
ER CITY Rochester, New York; and 
the READING CHAPTER, Penn- 
sylvania. The FRAMINGHAM 
CHAPTER, Massachusetts reports a 
“New Members’ Night.” 
ALBANY CHAPTER, 
New York reported members from 
thirty-eight chapters attended the 
Regional Meeting November 9-11. 
A program on “Old Albany” was 
the feature of the Saturday night 
banquet. One of the guest speakers 
was Mrs. Florence Schoonmaker, 
National Director of the Carnegie 
Courses for Women. 


STORY-OF-THE-MONTH honors go to 


the ABRAHAM LINCOLN CHAP- 
TER on their “50/50 Plan,” which 
calls for the contribution of $1 by 
each member on her birthday, fifty 
cents to go to the local chapter and 
fifty cents to the National Fund for 
the Establishment of a Home for. 


Secretaries. This plan has been en- 
dorsed by our National President, 
with the expressed desire that other 
chapters will follow this lead to 
make our Home an actuality in the 
not too distant future. 

STYLE—a word that should be ever 
uppermost in the secretary’s vocabu- 
lary. LAKE SHORE CHAPTER, 
Chicago members have proved that 
mink can be worn by secretaries in 
locales outside the Nation’s Capital. 
They served as models at a fur style 
show in the Pump Room, Ambassa- 
dor East Hotel. One of the models 
won the door prize, a pair of mink- 
trimmed boudoir slippers. FLOW- 
ER CITY CHAPTER held its first 
Fashion Carnival this month, pro- 
ceeds to be used for the Day School 
for Handicapped Children. MAS- 
SILLON CHAPTER combined Tea 
with Fashions in entertaining twen- 
ty-five guests from its neighboring 
CANTON, CODI CHAPTER. The 
NICOLET CHAPTER used the title 
“Career Girl Style Show,” to increase 
the funds of its treasury. 

XYZ—covers affairs of miscellaneous 

nature in our NSA alphabet. From 
NIAGARA FALLS comes word of 
four of its members living “abroad,” 
employed in Niagara Falls, N. Y., 
but residing in Niagara Falls, On- 
tario, Canada. They are unselfishly 
looking forward to installing a chap- 
ter on the Canadian side. 
May I now extend best wishes for a 
MOST PROSPEROUS NEW 
YEAR to each and every member 
and chapter of NSA. 





Mrs. Jean Stone, President, Canton Chap- 
ter (left) greets Mary Barrett, National 
President (center) and Lilyan Miller; 
NEVP (right) at the Codi Chapter’s 
annual Boss Night dinner. 
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Here’s YOUR mAN 


ATLANTA, The Tidwell Company 
AURORA, Panama-Beaver, Inc. 
BALTIMORE, 

Coronet Carbon & Ribbon Co. 
BATON ROUGE, 

Kuhimann Office Supply 
BEAUMONT, Vondersmith Co. 
BIRMINGHAM, Kime Company 
BOSTON, 

Manifold Supplies Co. of Mass. 
BUFFALO, Century Carbon Co. 
CHATTANOOGA, Panama-Beaver, Inc. 
CHICAGO, Panama-Beaver, Inc. 
CINCINNATI, Panama-Beaver, Inc. 
CLEVELAND, Panama Carbon Co. 
COLUMBIA, S. C., 

A. Hines McWaters 
COLUMBUS, Panama Carbon Co. 
DALLAS, Panama Carbon Co. 
DAVENPORT, Panama Carbon Co. 
DENVER, Commercial Products 
DES MOINES, Panama Carbon Co. 
DETROIT, Panama Carbon Co. 

EL PASO, The Office Supply Shop 
EVANSVILLE, Panama-Beaver, Inc. 
FORT WAYNE, Panama-Beaver, Inc. 
FORT WORTH, Mayton & Roddy 
HARRISBURG, 

Coronet Carbon & Ribbon Co. 
HOUSTON, 

Benson Carbon & Ribbon Co. 
HUNTINGTON, 

Huntington "Typewriter Co. 
INDIANAPOLIS, Panama-Beaver, Inc. 
JACKSON, Standard Stationers 
JACKSONVILLE, FLA., 

Panama Carbon Company 
KANSAS CITY, Panama-Beaver, Inc. 
KNOXVILLE, Panama-Beaver, Inc. 
LOS ANGELES, 

Wilson’s Carbon Co., Lid. 
prreroen Panama-Beaver, Inc. 
MARQUETT' 

Upper Peninsula Office Supply Co. 
MEMPHIS, Panama-Beaver, Inc. 
MIAMI, Panama Carbon Company 
MILWAUKEE, Panama-Beaver, Inc. 
MINNEAPOLIS, Panama Carbon Co. 
MOBILE, Office Supplies, Inc. 
MONTREAL, CANADA, Stencils Lid. 
P Z NASHVILLE, Panama-Beaver, Inc. 
No doubt about it, my Panama-Beaver Man has made my work better looking and NEW ORLEANS, Panama-Beaver, I 
easier to do. Somehow, I just had confidence in him and decided to cooperate with MTeenal Rabon & Coben Co. 
him all the way. In short order, I was hearing strange noises like “do we have a new ge EY EN, 

: : H H 99 66 H hd OKLAHOMA CITY, Branham’s, Inc. 
girl handling our mimeographing”’—“say, this letter looks good enough to frame! GAMMA. Pusauee Cubes Coniname 


Suddenly I’m appreciated around here and it was only weeks ago I wondered if rg REE Se 
anyone noticed anything other than how cute I pouted when my eraser wouldn’t PEORIA, Panama-Beaver, Inc. 


PHILADELPHIA, 


erase! So giving credit where it is due, I sure am happy I followed my Panama- Carbon & Ribbon Service 
PITTSBURGH, Panama Carbon Co. 


Beaver Man’s recommendations. Now that I think of it, many of his changes didn’t PORTLAND, Simmons Carbon Co. 


get a sale for him directly but they sure have put our work on even terms with the OOP Diane & dain, Tho. 


finest I’ve ever seen! ROANOKE, Caldwell Sites Co. 
‘ ROCKFORD, Panama-Beaver, Inc. 
Know what? That Panama-Beaver Man is as welcome as payday here. And all ST. LOUIS, Panama-Beaver, Inc. 
H . ST. PAUL, P. Carbon Co. 
our help feels that way, including the boss. I understand the Panama-Beaver Man SAM AMONG, Poul Anderson Co. 


has him really enthusiastic ...seems that the Panama-Beaver Man knows how to cut SAN FRANCISCO, Panama Carbon Co. 
SOUTH BEND, Panama-Beaver, Inc. 
office supply and work costs, too! SPOKANE, Imperial Carbon Co. 
TAMPA, Stallings-Jenkins Co. 
TERRE HAUTE, Panama-Beaver, Inc. 
TULSA, Panama Carbon Company 
WASHINGTON, 

Coronet Carbon & Ribbon Co. 
WAUKEGAN, Panama-Beaver, Inc. 
WICHITA, Panama-Beaver, Inc. 
WINNIPEG, CANADA, 


CALL YOUR LOCAL PANAMA-BEAVER MAN ~~ @luayd 2 Lie wie en ee 
anuma-eavet 











INKED RIBBONS FOR EVERY OFFICE MACHINE CARBON PAPER FOR EVERY OFFICE USE DUPLICATING SUPPLIES NEEDED IN EVERY OF * 


Accounting Ribbons Billing & Bookkeeping Machines Accounting Carbon Paper Payroll Carbon Paper P. B. Master Backing Sheet Duplicating Carbon Paper 

Ad Machine Ribbons Multilith” Ribbons Billing Carbon Paper Pencil Carbon Paper Patented Racer Arms Unimasters for all liquid, 

Addressograph Ribbons Portable Typewriter Correspondence Carbon Printers’ Carbon Paper Mimeograph Unistencils spirit or chemical machines 
Ribbons Paper Register Rolls—All machines Mimeograph Stencil Inks Ebony Unimaster 

Teletype Ribbons Legal Carbon Paper All widths, all windings Correction Fluid : Music Masters 

Typewriter Ribbons Lustra Hand Cleaner 


Bookkeeping Ribbons 
Carbon Paper Ribbons 
Electric Typewriter 


ALL SIZES + ALL COLORS +» ALL INKINGS + ALL LENGTHS + ODD SIZES 
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